
Date: 





















Acct: 


__________________, TX _____









Re: Notice of Lease Violation –Failure to Comply with Community Service Requirement
Dear Resident:

We have attempted to contact you on 


     , 2008 and  



, 2008 to notify you of a mandatory meeting regarding the Community Service requirement. You failed to attend either meeting and did not notify our office as to why you were unable to attend.

Please be aware that all non-exempt adult members of each household MUST complete the Community Service hours according to the policy as part of your annual recertification process. Failure to complete the required Community Service hours as outlined in the Community Service Policy will result in additional action as outlined in your lease and the Community Service Policy, including but not limited to termination of your assistance and eviction. If you attempt to complete the Community Service requirement without the prior notification and approval from______________, any hours you have completed will not be eligible under this policy. This will be your final notification before your next regularly scheduled annual recertification in which we will determine if you  are compliant or not. 

If you would like to schedule a meeting to discuss the Community Service Policy, whether or not you are eligible for an exemption, and what steps you need to take next, please contact ___________________at ___________________.
Sincerely,

Executive Director

The notice was given on (date) 



, 2008 by method below:
	 FORMCHECKBOX 
   Hand-delivered to resident or  

        adult household member
	 FORMCHECKBOX 
   Posted on inside of dwelling’s 
        main entry door
	 FORMCHECKBOX 
   Sent by regular    

        mail

	 FORMCHECKBOX 
   Hand-delivered to any person 16 
        or older residing in unit
	 FORMCHECKBOX 
   Sent by certified mail; return 
        receipt requested
	 FORMCHECKBOX 
   Sent by registered 
        mail



For Office Use Only:


Corrective Measures Taken by Resident and When: 																																								





By (name of manager or representative): 											








